
 

 

The Local Education Authority (LEA) 
 
 The LEA, as the employer in Community and Controlled schools, 

is responsible for all health and safety matters. 

 The LEA has issued extensive advice to schools in relation to first 
aid and medical guidance, which will assist them with their own 
policy and procedures. 

 Dorset Council’s Health and Safety Officer will, if requested, 
provide advice to schools. Schools organise and fund suitable 
first aid training for their staff. 

 

The Dorset Health Authority 
 
The Dorset Health Authority will arrange for help to be provided to 
the LEA if this is necessary for pupils with special educational and 
special medical needs. This may include advising and training staff in 
providing for pupils with special medical needs. 
 
If you are concerned regarding the medical needs of your child whilst 
at school please contact the Headteacher. 
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INTRODUCTION 
Dorset Council cares and is concerned for the welfare of all pupils. They 
have therefore prepared first aid and medical guidance for all schools 
in the county. 

The Governing Body of Ferndown Middle School will consider all health 
and safety arrangements, including first aid and the support of children 
with medical needs and will follow the policies and procedures 
produced by the Local Education Authority. 

RESPONSIBILITIES 

Parents 

 Please make sure that your child is well enough to attend school 
if he/she is unwell. 

 Please ensure that the school has a current daytime number at 
all times so we can contact you in case of an emergency. 

 Please make sure you keep the school informed of your child’s 
medical needs, including any allergies; and agree how they can 
help. 

 Every child with medical needs of any kind must have an 
individual Health Care Plan. (Pink form) 

 You should sign a consent form authorising the school to give 
medication to your child for both short and long term medical 
needs. This is also required for children who self-administer an 
asthma inhaler. (Grey form) 

 It must be understood that no medication whatsoever will be 
administered to your child without the appropriate signed form. 

 No child will be administered any medication containing aspirin 
or ibuprofen unless prescribed by a doctor. 

 In certain circumstances for example asthma inhalers can be 
carried by your child. Please complete the request for your child 
to carry his/ her medicine form. (Green) 
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 All medication must be in the original packaging with the 
manufacturer’s/doctor’s instructions on the dosage. 

 Please only send medication to school if it is vital that it is given to 
your child during the school day, rather than before or after 
school.  

 The form and medication should be handed to the school office by 
yourself. (Do not send in with the child unless previously 
arranged.) 

 In the event of sickness and/or diarrhoea children should remain 
out of school for 48 hours after symptoms subside. 

The Governing Body 

 The Governing Body is responsible for school policies, and have a 
Health and Safety policy which includes support for children with 
medical needs and the administration of medication. 

 The Governing Body will, through the Headteacher, make all the 
staff aware of school policy relating to first aid and medical 
procedures. 

The Headteacher 

 The Headteacher carries out all the policies of the Governing Body 
and takes overall responsibility for the administration of 
medication to pupils and when school staff give pupils help with 
medical needs. 

 The Headteacher will ensure that teachers and support staff know 
about the needs of pupils but the pupils’ parents and doctors must 
provide the school with the relevant information. 

 The Headteacher will also ensure that appropriate training and 
advice is provided whenever cover is arranged (if a teacher is 
absent or unavailable) or other staff are responsible for pupils (e.g. 
Midday Supervisors).  


